DATE

CURRENT AGENTS NAME

ADDRESS

SUBURB STATE P/CODE

Dear AGENTS NAME,

RE:
PROPERTY ADDRESS

I am writing to advise you of my decision to transfer the management of the above property from your agency to:

Big Sea Pty Ltd T/As Ray White Coolangatta

Shop G08 ‘Showcase on the Beach’ Griffith Street

Coolangatta QLD 4225
I understand that I am required to give you TYPE NUMBER days notice to terminate your management agency agreement, therefore I ask that you make the file, keys and other relevant documentation available for collection by my new agents representative and to co-operate with them in every way possible.

A representative of Ray White Coolangatta will contact you shortly to arrange a date and time for this to occur.

Thank you for your past services.

Yours faithfully

TYPE NAME HERE

(Landlord)

